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Self Service Portal — Billing & Payments

Under the Billing menu you can see your billing information and payment history.

Total due (CBP)

£39.90

View Total
Balance and
Past-Due
Balance

Pay total due

N Includes a past due amount of £39.90

:‘ Set up autopay

) W
( Paypastdue

Open

Autopay Quick links

|c: ooc @ = Manage payment methods
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Manage e-billing contacts

S

ge payment methods

=

Bank account ', Bank account 97, Bank account

Set up autopay and never miss a due date. Payment history

Paid invoices

Set up autopay
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Invoices and credits ( Export open invoice list tofile b, )
Invoice I Title T @ Paymentmethod Amount (GBP) T
O 6129282430 Credit o -£1695 & Actions
sttt sonco P—
O 6144410026 Debit Memo o £2195  $ Actions
O 6144410028 Debit Memo @- ww £1795 % Actions
$
Quickly set up AUTOPAY to one or

(z)  Comfirmation more bank accounts or credit cards
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Set up your preferred payment
method: bank account(s) and/or
credit card(s).

Manage e-billing contacts

Add or edit e-bill

contacts and email notifi

Current contacts £, at contar

Set up contacts to receive invoice
emails. They don’t need SSP access or
be product users.




View list of Invoices and Credits

Total due (CBP) Autopay Quick links
1]
£ 39- 90 @ Manage payment methods >
Pay total due Manage e-billing contacts >
Set up autopay and never miss a due date. Payment history >

@ Includes a past due amount of £39.90
By clicking Actions, you can:

Pay past due e Make total or partial payments of the

invoice/s selected.
e View an invoice by selecting View details.
e Download invoices in PDF format

Open Paid invoices

Invoices and credits

( Export open invoice list to file )

Status I Amount (GBP) T

Title Invoice date J

Invoice J

Open

O 6129282430 Credit 101, 2019

Pay invoice

Nov 13, 2021 Q@ Past due View details

[0 6144410026 Debit Memo

Download invoice

O 6144410028 Debit Memo Oct 14, 2021 Nov 13, 2021 @ Past due

Click one or more invoices to view Click Paid Invoices tab to see and/or
more details and make partial or total download your payment history
payments.
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